Creating User Defined Reports

This is no use without a program and a report form to run, it is most often used when
the publishers create a special report for a higher level VIPCare client,

In Administration — Support Command press the Build Report Definition Button and
you will see the screen below:

Enter the position in list order as to where you would like to see it appear in the
reports list

Enter the description as you would like to see it appear on the report and in the reports
list (capitals is a good idea to make it stand out)

Enter the program name (up to 10 characters)

Enter the report form name (up to 10 characters)

Select which section of the list you would like the report to appear

Click the User Defined checkbox to make it stay during updates

Save the definition
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